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Appendix 2 – Missing Receipt Declaration 

 

Login to Concur 

Select the relevant transaction/s that are under AU$82.50 

Select Receipts (below report name) 

Select Missing Receipt Declaration 

Select the appropriate transactions, read the declaration and, if you agree, select Accept & Create). 

 

Refer Table 1: Missing Receipt Declaration for an example of the flow. 

 

Table 1: Missing Receipt Declaration 

 
 

 

 


