[image: ]

Appendix 4 Luggage Expenses Form




[image: ]


Appendix 4 Luggage Expenses Form – Approved 12 May 2021

image1.emf









image2.emf
Luggage Expenses  Form


Luggage Expenses Form
Luggage Expense Claim



				Luggage Expenses Form						Travellers must populate all the grey cells



				EMPLOYEE DETAILS

				Travellers Name						Travellers ID: MQ



				Faculty/Office



				Trip Start				Trip Finish



				Signature								Date



				Terms and Conditions

				In signing this document, I acknowledge that it will be used by the Macquarie University to reimburse luggage expenses AND I confirm that all the information declared by me in this document is true and correct. I have attached other relevant supporting.









				APPROVAL

				Approver's Full Name



				Approver's Signature								Date
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