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Application for Internal Award Application for External Award
Staff member ‘applicant’

(in accordance with Award 
Conditions / Criteria)

Application reviewed / 
endorsed for submission***

Faculties / Offices Award Panels
Determines Faculty-nominated Highly 

Commended Finalists

Vice-Chancellor’s 
Learning and Teaching Awards

Including Student-nominated Award*
External Award Schemes

Office of PVC 
(Learning and Teaching) 

promotes / supports staff 
applying for Internal and 

External Awards

Central Award Panels 
Determines overall winner(s) for each 
award category from list of Faculty-

nominated Highly Commended Finalists

Vice-Chancellor’s Learning and 
Teaching Awards Ceremony**

Internal Awards granted / Celebrated 
by University

External Award assessment

Initial approval of application
Faculty Executive Dean and/or 
Associate Dean (Learning and 

Teaching), or Office equivalent, 
depending on award criteria

External Award Successful / 
Granted

Approval of Award Winners

Application approved for final 
submission

External Award Celebrated by 
University

Financial allocation / acquittal of 
Award funds

Financial allocation / acquittal of 
Award funds

*Note: for the Student-nominated Award staff must be invited to apply following shortlisting by Faculties / Offices Award Panels. 
Up to 10 Applicants shortlisted per Faculty/Office unless the Panel invites additional applicants. 

**The Office of PVC (Learning and Teaching) funds and co-ordinates the formal presentation of the Vice-Chancellor’s Learning and Teaching Awards to successful staff.

***The Office of PVC (Learning and Teaching) must receive all External Award applications at least 14 working days prior to the submission deadline. 

Office of PVC 
(Learning and Teaching)

Vice-Chancellor and/or DVC(A)

External Award Panel
(per External Award 
Conditions / Criteria)

Faculties / Offices Award Panels
(in accordance with Internal 
Award Conditions / Criteria)

Central Award Panels
(in accordance with Internal 
Award Conditions / Criteria)

Vice-Chancellor

University Community

DVC(A) Finance /
Finance Officers 
within Faculty / 

Offices 

Learning and 
Teaching Awards 

and Grants Policy / 
Procedure

Learning and 
Teaching Awards 

and Grants Policy / 
Procedure

Awards and 
recognition
Awards and 
recognition

Learning and 
Teaching Awards 

and Grants Policy / 
Procedure

Learning and 
Teaching Awards 

and Grants Policy / 
Procedure

Learning and 
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and Grants Policy / 
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Learning and 
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Procedure

Learning and 
Teaching Awards 

and Grants Policy / 
Procedure

External Awards Panel
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