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	[bookmark: _GoBack]First Aiders Appointment Form

	Explanatory note: This form is used to appoint First Aiders The form should be completed in the Faculty/Office and sent to ohs@mq.edu.au  upon completion. A current First Aid Certificate must accompany any appointment form.



	Faculty/Office Details:

	Department/Unit:
	

	Faculty/Office:
	

	Exec Dean/Director Name:
	

	Signature:
	

	Date:
	



	Applicant Details:

	Name:
	
	Employee Number
	

	Building & Floor Number
	
	Phone Number:
	

	Email:
	

	Type of Appointment:
	              First Aider                           Occupational First Aider    



	Applicant Declaration: 

	Tick box to confirm
	Declarations

	
	I, confirm that I have been successful in gaining the Apply First Aid Certificate and I have attached a copy of the Certificate for University records.              

	
	I, understand that the allowance will cease on the certificate expiry date on the certificate, and that I need to renew my qualifications and re-submit a new form before the expiration of this certificate. 

	
	I, understand and agree that in order to receive this allowance I am now part of the emergency team for the building where I am located and I am required to assist during emergencies. 

	
	I, understand that I am required to provide first aid to injured or ill people; and that I am responsible for re-stocking the first aid kits in my area on a fortnightly basis.


	
	I, understand that I am required enter a first aid notification report via the online incident reporting system.

	
Signature of Applicant: ______________________________________

Note: A failure to not confirm and comply with these obligations will result in your nomination as a First Aider being declined.



	HR Use Only:

	Type of Appointment:
	ADO1    /  ADO2
	   Cap                      Vest                      Badge

	Commencement Date:
	
	Review Date:
	
	Termination Date:
	

	 Risk & Assurance approver Name
	
	Date:
	

	Entered (Initials) 
	
	Date: 
	
	Checked (Initials) 
	
	Date:
	



	Hardcopies of this document are considered uncontrolled. 
Please refer to the Staff health & Safety internet site for latest version. 
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