
Academic Promotion Procedure Flowchart
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Applicant consults with supervisor/Head of Department (HoD)

Applicant prepares application

HoD prepares HoD Report and submits to Executive Dean for sign-off

Applicant submits application to HR by closing date

Promotion to Levels B and C

Faculty Promotion Committee (FPC) reviews 
applications

Promotion to Levels D and E

Faculty Promotion Committee (FPC) reviews 
applications

FPC interviews all applicants FPC interviews all applicants

UPC reviews FPC recommendations and 
determines outcome

Applicants are notified of outcome

Successful

Promotion effected, 
new level commences

Applicant decides to apply for 
promotion?

Yes

HR contacts nominated referees to complete confidential reference

FPC determines outcome

FPC makes recommendations to the University 
Promotion Committee (UPC)

Unsuccessful

Current level retained

HoD Report signed by Executive Dean and returned to applicant

Application for Promotion

CV

HoD Report

If you have difficulty accessing these documents, please contact 
the Policy Unit policy@mq.edu.au or 9850 4791. 
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